To:
CVMBS Webmasters for the Four Academic Departments

From:
Jill Lenz

Date: 
September 9, 2009

Task:  Produce a paper prototype for individual faculty pages to be used by all academic departments.

Actively participate in face-to-face session(s) to identify common elements and sketch these on one surface that represents a screen showing what will be consistently used on every faculty page. Use tools such as large sheets of paper, crayons, scissors, sticky notes, whiteout, or photos from whiteboards, etc.

Select one person to document the decisions behind the choices. Select another to present the page and a brief review of decisions at the next Webmaster meeting.

This process facilitates communication and future usability testing, design testing and information architecture.

· Concentrate on content, not colors or logos or looks
· Identify common elements (photo, name, office location, publications)
· Notice the variations in each element and start making choices
· Organize elements into 2 categories such as “Must Have’s” and “Nice to Have’s” or into 3 categories such as “High-”, “Med-” or “Low-priority”.
· Write standards for these elements. Keep in mind requirements that you would like enforced by management. 
· Document your decisions 

Advantages

· Faster and more flexible design process by bypassing coding

· Everyone works as a team 
· Communication is documented
· Can be used later for early Usability Testing

· Final will be given to the designer to code and add the graphical interface

Refer to current samples of individual faculty page samples from each department to identify common elements:

· http://www.cvmbs.colostate.edu/bms/amberg.htm
· http://www.cvmbs.colostate.edu/clinsci/faculty/brightj.htm
· http://www.cvmbs.colostate.edu/erhs/faculty/bachand/a_bachand.htm
· http://www.cvmbs.colostate.edu/mip/people/faculty/aboellail.htm
Refer to samples of faculty pages from other universities, vet and medical schools for ideas:
· http://dgsom.healthsciences.ucla.edu/research/institution/personnel?personnel%5fid=10146
· http://bcmp.med.harvard.edu/index.php?option=com_akostaff&Itemid=51&func=fullview&staffid=90
Tips: Allow enough detail for the user and designer to figure out what is going on, but no more. It’s not meant to be polished.

· Forget about HTML
· Forget about navigation, except for this content specific navigation such as how to navigate from one faculty member to the other.

· Forget about rollovers, just write down the functionality or underline links to visually indicate functionality
Example: Faculty Page Element #1 - Photo of Faculty Member
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Must Have
1. The individual faculty member page is required.

2. The photo of the faculty member is a required element.
3. Faculty member must supply photo. If nothing is supplied, badge photo taken on hiring day may be obtained by contacting ___________ and modified as needed.

4. HTML Image Tag alt attribute for photo appears in this format:
     Name, credentials such as DVM, PhD., etc.
5. HTML Image Tag will include correct height and width dimensions. 
Nice to Have
1. Photo taken by professional photographer __________ in professional studio with appropriate lighting with ________ background.

2. All photos sized the same to 200 pixels wide by 300 pixels high.
References to Learn More:
· http://en.wikipedia.org/wiki/Paper_prototyping
· http://interfacematters.com/2007/05/low-down-on-low-fidelity-prototyping.html
· http://www.agileproductdesign.com/blog/emerging_best_agile_ux_practice.html
· http://www.uie.com/articles/prototyping_tips/
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