CVMBS Online Giving Guidelines
Goals: 

· Make a gift as easy as possible. 

· To keep constituents informed about giving opportunities unique to their interest area within the college 
· To give our constituents as many opportunities to make a gift online or through contacting the Development Office 

General Recommendations:

· All giving web links throughout your site should use the term “Giving” or “Make a Gift”

· Include a link to Giving/Make a Gift in the main navigation of your site. (This will provide as many access points as possible as your constituents are browsing around your site.)

Content Recommendations for Online Giving Pages:

· All “Giving or Make a gift” links should go to an intermediary page that includes a short description of the project/program highlighting the importance of the gift. 
· Think about: What impact will this gift make? Who will it help? Why should someone give?
· Keep this short! No more than a few sentences! 

· If you need help developing this content, please contact Judea.Franck@Colostate.edu
· Example: http://csuvets.colostate.edu/support.htm
· Reasoning: This gives YOU control of the content as this page is housed on the CVMBS server and can be edited immediately.

· If you have more than one fund associated with your department/program/etc., your intermediary page should have no more than 3-4 fund options and descriptions. 
· Example: http://csuvets.colostate.edu/pain/gift.htm 

· After the impact description, include a highly visible link that reads: “Give Now” or “Yes! I would like to make a gift to (enter project name).” This link should go to the online giving page supported on the advance server (URL will begin like: https://advancing.colostate.edu/CVMBS/....) 
· The intermediary giving page should also include contact information for the development office. (Example: Learn more about ways to support this project. Contact the CVMBS Development Office (make this a link to: http://www.cvmbs.colostate.edu/development/personnel.cfm. This should be coded to open in a new window as the navigation won’t match your site.)
To create a New Online Giving Page
1. Make sure you have a plan for where your link to your online giving pages will “live” on your site. 
2. Create an intermediary page with a description of your program/project/effort that the fund supports.

3. Send an email request for the creation of an online giving page to: JoEllen.Linderer@Colostate.edu. Include: the URL of your description page as well as the fund number/numbers you would like available for donors.
4. Incorporate new giving links in your pages. 

5. Go live with your description page.

6. Promote the new link as a news item or in a communication with constituents.

7. Watch the money start rolling in!
Special Request by March 1, 2009 to Web Masters:
Please reference:  https://advancing.colostate.edu/csu.asp?VETMEDMASTER 

If a fund appears on this page that is associated with your department, please follow the CVMBS Online Giving Guidelines to incorporate links to online giving pages throughout your site.
If a fund DOES not appear on this page, yet you would like to create an online giving page for funds associated with your area, please review the CVMBS online giving guidelines and then contact Judea.Franck@Colostate.edu
Or JoEllen.Linderer@Colostate.edu.
